
 

2225 - LIMITED ENGLISH PROFICIENCY PROGRAM  

 

The Board believes in the importance of providing English language instruction to students in the District who are Limited English Proficient (LEP), 

including immigrant children and youth. The Board's Limited English Proficiency Program ("LEP Program") shall be provided to enable LEP 

students to demonstrate growth in the areas of listening, speaking, reading, and writing of the English language and effectively participate in the 

District's educational program. In order to provide that LEP students are properly identified, regularly assessed, provided with high quality 

language and academic instruction, achieve English language proficiency, and meet the same challenging State academic content and student 

achievement standards as all students in the District are expected to meet, the Board will adhere to the procedures set forth in these guidelines. 

 

The LEP Program shall be an essential component of the District's educational program and shall use language instruction curricula that is tied to 

scientifically based research and designed to effectively meet the special and diverse needs of LEP students. Students individual services is 

determined based on the strengths and weaknesses of each student with the intention of meeting the State instructional objectives, goals, and 

proficiency standards. 

 

Identification and Assessment 

 

Each student enrolling in the District for the first time will be required to complete a Home Language Survey (see Form 2225 F1) indicating a.) 

whether or not their child’s primary language is one other than English and b.) whether or not the dominant language in their child’s home is one 

other than English.Each completed survey will be included as a part of the permanent record of each student in the District. If either response is 

affirmative and the student has not been previously screened in the state of Michigan, the English Learner (EL) staff quickly (within 30 days at the 

start of the school year or 10 days after the start) tests that new student with a state assessment known as the  WIDA-ACCESS Placement Test 

(W-APT) Screener. This brief screener provides an idea of the student’s English language abilities in four categories: reading, writing, listening, 

and speaking. Based on these scores—and conversations with building staff and parents of the student—the EL staff determines whether the 

student has Limited English Proficiency (LEP) and if/how often they should receive EL support services. 

 

 

 

Parental Notification and Consent 

 

If a student is identified and assessed as LEP and determined to be eligible for services, the District will send written notice to the student's parent. 

Such notice shall be provided within thirty (30) days of the start of the school year or within two (2) weeks of assessment (if the student is not 

identified prior to the beginning of the school year) and include information regarding: 

  A. the LEP Program and the reasons for the student's identification and assessment; 

  B. the student's level of English proficiency; 

http://neola.com/oxford-mi/search/forms/fm2225F1.pdf


 

  C. the method of instruction to be used in the student's program; 

  D. how the program will meet the educational strengths and needs of the student; 

  E. how the program will help the child learn English and meet age appropriate academic 

achievement standards for grade promotion and graduation; 

  F. the exit requirements for the program, expected rate of transition and expected rate of 

graduation; 

  G. parental rights; 

  H. how the program meets the needs of the student's IEP, if applicable. 

Students are placed in the LEP Program unless a parent request is made to decline services from the program, as indicated in the LEP Program 

notification letter. Additionally, the student's parent(s) will be given an opportunity to participate and provide input into the student's program and 

will be informed yearly on the student's progress. If the student fails to make progress on measurable objectives, the Board shall provide the 

parent with notice of such failure within thirty (30) days after the failure occurs. 

 

Placement and Services 

 

Each student who participates in the LEP Program will be placed in a setting that is appropriate for his/her age, grade level, and language and 

educational needs. 

 

Each student is to be placed in a classroom with instructors who individually or in combination, are fluent/proficient in English, with respect to 

written, as well as oral communication skills. 

 

In addition to placing a student in a setting that will help him/her learn English and attain State academic content and achievement standards for 

grade promotion and graduation, the Board will provide additional services (based on the needs of individual students) including, but not limited to, 

individual language instruction. 

 

MME Tests 

 

Limited English Proficiency students may be given accommodation on the Michigan Educational Achievement Program (MME) Testing in 

accordance with the Regulations and Rules governing this testing. 

 

Annual Evaluation 

 

Each student shall be tested on an annual basis and monitored to determine how well s/he is learning English and becoming more proficient in the 

areas of listening, speaking, reading, and writing of the English language as demonstrated on the WIDA-ACCESS for ELLs 2.0 assessment. 



 

Students will also be tested in the academic content areas of reading/language arts, math, and other core academic subjects. The District will 

provide each student's parent(s) with the results of the tests so that s/he will know how the student is progressing. 

 

At the end of each year a state approved reading assessment is given to students. Those scores are evaluated with the students WIDA scores 

and teacher recommendation of writing abilities to determine adequate growth to achieving proficiency to exit the program.  

 

Exit Procedures 

 

Once a student has been placed in the LEP Program, s/he will be provided with services and evaluated on an annual basis until it is determined 

that the student is proficient enough to meaningfully participate in the District's regular educational program as determined by the State’s Entrance 

and Exit Protocol. 

In determining whether a student is able to participate in the regular educational program, the District will evaluate factors including, but not limited 

to: 

A. the results of the assessment;  

B. the EL Coordinator’s recommendation that the student is ready and qualifies to be exited from the program; and,  

C. whether the student is able to participate successfully in essentially all aspects of the District’s curriculum without the use of simplified of 

modified English language materials,  

 

Additionally, the overall retention in-grade and dropout rates of LEP students may be evaluated to determine whether such rates are similar to the 

student's non-LEP peers. 

Upon exit from the LEP Program, a student will be monitored for a period of up to four (4) years in order to determine whether s/he is achieving 

academically and continuing to achieve English language proficiency or should be reentered to the LEP Program.  

 

Data 

 

The District shall maintain records on all LEP students indicating the annual increases, the number or percentage of students that:  

  A. make progress in learning English; 

 B. attain English proficiency by the end of the school year; 

and,  

  C.  make adequate yearly progress. 

Also, the Board shall include in its annual report card, data that is sufficient to yield statistically reliable information, as determined by the State, 

and does not reveal personally identifiable information about an individual student. 

A.C. 390.1521 et seq. 

Resolution of Michigan Merit Award Board, 2001-02 



 

 

 

OMS and OHS 6-12 Language Protocol 

 

Language Philosophy 

Learning is a language-intensive activity. Throughout their lives, students are immersed in language, using it as a tool both for inquiry and for 

communication. Oxford Community Schools believe that all teachers are language instructors and all students are language learners. Accordingly, 

stakeholders in Oxford Schools 

● Support the development of student language learning 

● Facilitate proficiency in English and the pursuit of competency in language other than the mother tongue 

● Create a community that demonstrates an openness to multi-culturalism and global awareness 

The achievement of these goals will ensure the refinement of language skills and knowledge and support students as members of a global 

community. 

 

The language of instruction in Oxford School District is English (Language A). 

The district scope and sequence has been created to support both the National Common Core Standards and the MYP Aims and Objectives 

found in each subject-areas guide (see “Secondary Protocol of Services” chart). 

Language Profile 

In Oxford, there are students from a variety of cultures that represent over twenty different language groups. District-wide, there are currently over 

three hundred students identified as having a home language other than English and almost two hundred students that are recognized as English 

Learners (EL).Currently there are students at the secondary level that speak Spanish, Chinese, Hmong, German, Krio, Danish, Hindi, French, and 

Tagalog. 

If the student is found to need English assistance and entered into the EL program,see Table A.  

Oxford Community Schools believe that the students’ diverse language backgrounds enrich the school community and should be ce lebrated. EL 

students are absolutely encouraged to maintain their home language while simultaneously honing their English skills at school.  The EL program 

communicates with building teacher and administrators early each year to make them aware of the wealth of home languages present in their 

classrooms, reminding them to acknowledge these students unique backgrounds and to take every opportunity to facilitate the exchange of culture 

between the EL students and their classmates.  Language is so integral in developing our sense of self and we want students to know that the 

culture of their family is valued in our school, as well.  Parents are invited to a district-wide EL Informational Meeting at the beginning of each 



 

school year, providing translators for as many languages as possible.  Every effort is made to make EL parents feel welcome and respected in 

their home languages (through written correspondence, website content, etc.) as often as possible. 

Second Language Acquisition 

The study of languages provides a direction by which one gains understanding of other cultures and that being able to speak a language indicates 

deep respect for that culture. Thus, Oxford Community Schools has created the Fifth Core, an eleven year World Language Program that is 

required for every kindergartner through tenth grader in either Spanish or Mandarin Chinese. At the Secondary level, our program follows the 

curricula outlined for the Middle Years Program as well as the Diploma Program. Our Language B students receive preparation for their MYP 

assessments in grades 6 through 9. In grade 10, students working toward a certificate must pass MYP proficiencies toward the completion of their 

MYP certificate. For students in the continuum who have six years of instruction in Spanish or Mandarin may opt to take the Standard Level exam 

in Language B as an anticipated Diploma Candidate. In senior year, students will either be in their sixth year of instruction, taking the Standard 

Level exam, or in their seventh+ year, taking either the Higher Level or Standard Level exam, depending on the needs they have to fulfill the IB 

requirements. 

The aim of the Language Acquisition course is for students to obtain the skills to communicate effectively in a second language in a variety of 

situations both orally and in writing. Grammar is not a primary objective, but rather a means for communication. An emphasis is placed on 

exposing students to other cultures in order to help them develop international mindedness. 

Excellence and pleasure in this second language is fostered outside the Language Acquisition classroom. Students at the high school level have 

the opportunity to join the Spanish Club as well as the International Club. Here they can converse with native speakers and learn more about life 

outside of their world. High School Spanish can travel to Puebla, Mexico in May to study their second language and enjoy life in another part of the 

world, or just enjoy the culture. 

Oxford Community Schools also opened an American High School in China. Our students will have the opportunity to study for one semester or 

one year at our international high school in China. 

For all Diploma Programme candidates, the Theory of Knowledge capstone course recognizes language as a Way of Knowing, or a way by which 

we acquire knowledge. As students begin to investigate how language has impacted the acquisition of knowledge, they will develop an awareness 

language as: a tool for gaining knowledge, a set of symbols by which we construct meaning, something that is “value laden” and that it can impact 

our perception of reality. 

Language Policy Review Process 

This policy has been created using IB support materials, district data and input from stakeholders in the IB learning community. It is an ongoing 

process that will be evaluated every two years by the IB faculty, coordinators and administration 



 

Secondary Protocol of Services (as determined by the  Alternative Language Program Provided to English Learners based on OCR 

Requirements) 

 

 

Performa

nce levels 

(WIDA 

ACCESS) 

Level of service/# of hours 

daily 

(from general funds) 

Mode of delivery 

(from general funds) 

Staff providing service 

(from general funds) 

1-Entering MS = 3 or 4 (dependent  

on student schedule) 25 

minute  

sessions each week for a 

weekly  

total of 1.52 hours.  

Additionally, students are seen  

on an asneeded basis for  

assessments or particularly  

challenging assignments  

throughout the week.  

  

HS = 9th graders attend 4 full  

class sessions each week for a  

weekly total of 4 hours.  

10th12th grade students  

typically have 3 or 4 

(dependent  

on student schedule) 

25minute  

sessions each week for a 

weekly total of 1.5-2 hours 

MS/Alternative Programs = 

Pullout  

(oneonone and/or small group  

sessions).  

  

HS = Incoming 9th grade 

students are  

placed in an ESL ELA 9 course  

depending on WIDA scores 

and/or  

parent and teacher concerns.  

Students  

in grade 1012 are pulled out in  

oneonone and/or small group  

sessions  or by a HQ ESL 

endorsed  

teacher who coteaches in a 

regular ELA class. 

MS/Alternative Programs = 

ESL endorsed 

teacher/coordinator delivers  

services.  

  

HS = ESL endorsed 

teacher/coordinator  

delivers services.  

 

2-

Beginning 

and 

Elem/MS = 2 25minute 

sessions  

each week for a total of 50  

MS/Alternative Programs = 

Pullout  

(oneonone and/or small group  

Middle/Alternative 

Programs = ESL  



 

3-

Developin

g 

 

Minutes. 

HS = 9th graders attend 4 full  

class sessions each week for a  

weekly total of 4 hours.  

10th12th grade students  

typically have 2 or 3 

(dependent  

on student schedule) 

25minute  

sessions each week for a 

weekly  

total of 11.5 hours.  

  

Additionally, students are seen  

on an asneeded basis for  

assessments or particularly  

challenging assignments 

throughout the week 

sessions).  

  

HS = Incoming 9th grade 

students are  

placed in an ESL ELA 9 course  

depending on WIDA scores 

and/or  

parent and teacher concerns.  

Students  

in grade 1012 are pulled out in  

oneonone and/or small group  

sessions or by a HQ ESL 

endorsed  

teacher who coteaches in a 

regular ELA class. 

endorsed 

teacher/coordinator delivers  

Services. 

 

HS = ESL endorsed 

teacher/coordinator  

delivers services 

 

Performa

nce levels 

(WIDA 

ACCESS) 

Level of service/# of hours 

daily 

(from general funds) 

Mode of delivery 

(from general funds) 

Staff providing service 

(from general funds) 

4-

Expanding 

Elem/MS = 2 25minute 

sessions  

each week for a total of 50  

minutes.  

  

HS = Ideally, 4 full class 

sessions  

each week for a weekly total 

of  

4 hours.  Some student  

schedules limit access to 1 or 2  

MS/Alternative Programs = 

Pullout  

(oneonone and/or small group  

sessions).  

  

HS = Incoming 9th grade 

students are  

placed in an ESL ELA 9 course  

depending on WIDA scores 

and/or  

Middle/Alternative 

Programs = ESL  

endorsed 

teacher/coordinator delivers  

services.  

  

HS = ESL endorsed 

teacher/coordinator  

delivers services. 

 



 

25minute sessions each week  

for a weekly total of 2550 

mins. 

 

Additionally, all students are  

seen on an asneeded basis for  

assessments or particularly  

challenging assignments  

throughout the week.  

 

parent and teacher concerns.  

Some  

9th grade students are placed in a  

language lab class to supplement 

their  

regular ELA class.  Students in 

grade  

1012 are pulled out in 

oneonone  

and/or small group sessions or by 

a HQ  

ESL endorsed teacher who 

coteaches  

in a regular ELA class. 

  

 

5-Bridging 

6-

Reaching 

MS/HS = Frequent meetings 

(at  

least 1 per month) to monitor  

student success; also, services  

available on an asneeded 

basis  

for assessments or particularly  

challenging assignments  

throughout the week.  

  

Monitoring for FELs include 

documenting grades and 

standardized test scores each 

year for 4 years. 

Pull-out (one-on-one and/or 

small group sessions). 

Middle/Alternative 

Programs = ESL  

endorsed 

teacher/coordinator delivers  

services.  

  

HS = ESL endorsed 

teacher/coordinator  

delivers services. 

 

 Additional services: SAT Test Prep 



 

 

 

 

 

OCS Language Terms and Definitions Not Defined in the document 

Language Term OCS Definitions 

Proficiency A student is considered proficient when their 

academic English skills in reading, writing, 

listening, and speaking in all content areas is 

comparable with that of a native speaker and 

is able to meet expected college and career 

readiness standards as defined by the State. 

Exit Protocol  Student must be successful in all three parts:  

1. Scores a 5.0 overall and no less than 

4.5 on each testing domain on the 

WIDA  

2. Scores at or above reading level on a 

state-approved reading assessment  

3. Deemed proficient by LEA on local 

writing piece 
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